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MpunoxeHue
K Mpuka3y Ne10 ot 09.01.2025r.

YTBEPHKOAIO
Anpextop AHC tp «Dopmyna yxoga»
‘ Cysoposa /1.B.

APABWJ1IA BHYTPEHHEIO TPYZAOBOIO PACNOPAAKA

Hactoswwme Mpasuna onpeaenstoT Tpyaosoi pacrnopanok 8 AHO LUCO «dopmyna yxoga», nopsa-
OOK Npuema 1 yBonbHeHUA PaboTHUKOB, OCHOBHbIe 06A3aHHOCTM PAabBOTHMKOB N aAMUHUCTPALIUN, PEKMUM
pabouyero BpemMeHW M ero UCMo/ib30BaHWE, a TaKXKe MEePbl MOOWPEHUA W B3bICKAHUA 33 HapylueHue
TPYA,0BOW AUCLMMIMHBI, NPUB/iIEYEHME BOIOHTEPOB.

1. Mpuem Ha paboTy 1 yBONbHEHME
1.1. Npuem Ha paboTy B OpraHU3aLMIO NPON3BOAMUTCA Ha OCHOBAHWM 3aKAIOYEHHOIO TPYAOBOrO A40roBopa.

1.2. Npwu 3ak1t04eHUN TPYAOBOro A40roBopa pabotopartesnb 06s3aH noTpeboBaTe OT NOCTYNAIOLLErO:

~  TPYZLOBYIO KHUXKY 33 UCK/IKOYEHMEM C/TyYaeB, Korga TpyA0BOM 40r0BOP 3aK/1H0HaETCA Briepsblie
namn paboTHMK nocTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA;

—  NacnopT Win MHOW LOKYMEHT, YA0CTOBEPAIOLLMIA TMYHOCTD;

—  AWNAOM WAW MHOW LOKYMEHT O NOJly4eHHOM 06pa3oBaHMK (MONHOM MAM HENOMHOM) U (UNK) JOKY-
MEHT, NOATBEPKAAOLUNIA CNEUUaNbHOCTb AN KBaMPUKALMIO;

— CTPaxoBOe CBMAETENLCTBO 06A3aTe/IbHOr0 NEHCUOHHOTO CTPax0BaHUA, 338 UCKAOYEHUEM C/TYYaEB,
Korga Tpy40BOM A0rOBOP 3aK/OMAETCA BNEPBbIE;

—  [AOKYMEHTbI BOMHCKOrO y4eTa — ANA BOEHHOOBA3aHHbIX U /UL, NOANEKALLMX NPU3bIBY Ha BOEHHYHO
cnyxoy;

— WVHble AOKYMEHTDI

Mpy 3akAYEHUU TPYLOBOro AOrOBOpPA BMEPBble TPYAOBAA KHUMKA M CTPaxoBoe CBUAETENbCTBO
06a3aTeNbHOro NeHCUOHHOTOo CTpaxoBaHua obopmasatoTca pabortogatenem. Mpuem Ha paboTy B opraHusa-

LUIO OCYLLECTBAAETCA, KaK NPaBU/O, C NPOXOKAEHUEM CPOKA UCMbITAHUA NPOAOMKUTENBHOCTLIO A0 Tpex
MecALEB.

Ona ampekTopa u ero samecTutenel, FasBHoro byxrantepa CPOK UCTbITAHUA MOXET ObiTb YCTaHOBAEH A0
wectn mecaues. Ycnosue 06 ncnoitaHuu A0NKHO BbiTh MPAMO YKa3aHOo B TPY4,0BOM 4OTOBOpE.

PaboTHuK nognuceisaet Cornacue Ha 06paboTKy NepcoHanbHbIX AaHHbIX.

MNpuem Ha paboty odopmnaeTca NPUKasoOm, KOTOpbid obbsaBaseTca pPaboTHUKY noh noAnuch B
TpexAHEeBHbI CPOK CO AHS GaKTUYECKOro Ha4vana paboTbl.
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1.3. Mpu nocrynsieHnn paboTHMKa Ha paboTy WM nNepesBose ero B yCTaHOBAEHHOM MOPAAKE Ha APYryto
paboty pabotogatens 06a3aH:
—  03HaKOMMUTb ero ¢ nopy4eHHo paboTom, yC/I0BUAMK M ONAATON TPYAA, Pa3bACHUTL PabOTHUKY ero
npasa ¥ 06A3aHHOCTY;
—  03HAKOMMTb C HacToALLMMMU [Mpasunamn U pYrMmMu NOKaabHbIMU HOPMATHUBHbBIMM aKTaMh;
— NPOBECTU MHCTPYKTaXK NO 0B6A3aHHOCTU COXpaHeHWA CBeAEHWN, COCTaBAAIOWMNX KOMMEPUYECKYIO
TaliHy opraHu3aLunm, U OTBETCTBEHHOCTU 33 ee pasrfialleHune unu nepegadvy Apyrum anuam.

1.4. NpeKpalleHne TPYA0BOro 40roBopa MOXET UMETb MECTO TOIbKO N0 OCHOBAHUAM, NPelyCMOTPEHHbIM
TPYAOBbIM 3aKOHOAATE/IbCTBOM.

PabOTHMK MMeeT NPaso PacTOPrHyThb TPYA0BOM 4OroBOP, 3aKNOUYEHHbIM Ha HeonpeAeNeHHbIA CPOK, NUCb-
MeHHO npeaynpegus o6 aTom pabotogartena 3a gse Hegenw. o ncreyeHnn ykasaHHOro Cpoka npegynpe-
wAeHus 06 ysoabHeHUn paboTHUK BNpase npekpaTntL paboty, a pabotogarens 0b6A3aH BbigaTh emy Tpy-
[LOBYIO KHUXKY U NPOU3BECTU C HUM pacyeT. 10 4O0roBOpPeHHOCTU Mexay paboTHUKOM 1 agmuHUCTpaLmen
TPYLOBOW JOTOBOP MOKET 6bITb PACTOPrHYT B CPOK, O KOTOPOM NPOCUT PabBOTHUK.

CpOYHbIN TPYA0BOM 40r0BOP MOXET BbiTb PACTOPIHYT MO MHMUMATUBE PAabOTHMKA, NO COrNALLEHUI0 CTOPOH
1 UHBIM OCHOBaHUAM, NPEAYCMOTPEHHbIM TPYA0BbIM KofgeKcom PO,

MpeKkpaleHue Tpya0BOro 40rosopa oGpopmMAsETCA NPUKA3OM N0 OPraHn3aLmu.

[lHem yBOJIbHEHUA CUMTAELTCA MOCAeAHUIA AeHb paboTbl, 3a UCK/IOYEHMEM Cy4YaeB, Korga paboTHMK ¢dak-
TUYeCKM He paboTan, HO 3a HUM B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATE/ILCTBOM COXPAHANIOCH MECTO pa-
60Tbl (LO/IKHOCTD).

2. OcHOBHbIe npaea, 06A33aHHOCTM M OTBETCTBEHHOCTb pa6OTHMKOB

2.1. PaboTHUK uMmeeT nNpaBo Ha:

— npegoctaBnenune emy pabotbl, 06ycnoBAeHHOW TPYAOBbIM AOTOBOPOM;

— paboyee mecTo, COOTBETCTBYIOLLEE YCAOBUAM, NPEAYCMOTPEHHDIM FOCYA4apCTBEHHbBIMU
CTaHZapTamm opraHusauum n 6esonacHoOCTU Tpyaa;

— CBOEBPEMEHHYIO U B NOAHOM 06beme BbINAaTy 3apn/aThl B COOTBETCTBUN CO CBOEM KBaNUPUKa-
UMen, CNOKHOCTBIO TPYAQA, KOIMYECTBOM N KaueCTBOM BbINO/IHEHHOM paboThl;

—  OTAblX, obecneynBaemsblii yCTaHOBAEHUEM HOPMANIbHOW NPOLO/IKUTENBHOCTU paboyero BpemeHy,
nNpesocTaBAeHUEM exXeHeae IbHbIX BbIXOAHbIX AHeN, Hepabounx NpasgHUYHbIX AHEW, onaaymBae-
MbIX €XerofiHblX OTMYCKOB;

—  MOJIHYIO JOCTOBEPHYIO0 MHPOpMaLMio 06 ycnoBuaAX Tpyaa v TpeboBaHMAX OXpaHbl TpyHa Ha pabo-
yem mecTe;

—  npodeccuoHanbHYIo NOAIOTOBKY, NEPENOATrOTOBKY M NOBbIWEHWe CBOeN KBaindukaLmm B no-
pAaLKe, yCTaHOBNEHHOM 3aKOHOAaTeNbCTBOM PO;

—  33LUTY CBOUX TPYAOBbLIX NMpas, cBOOOA, Y 3aKOHHbIX MHTEPECOB BCEMU HE 3anpeLleHHbIMK 3aK0-
HOM crocobamu;

— BO3MeLgHMe Bpesa, NPUYMHEHHOTO €My B CBA3U C UCMOIHEHUEM UM TPYAO0BbIX 06A3aHHOCTEN, U
KOMMEHCALLMIO MOPa/IbHOTO Bpeaa B NopAAKe, yCTaHOBAEHHOM 3aKoHOAaTeibCTBOM PD;
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— obazatenbHoe counanbHoOe CTpaxoBaHMe B CAyYaaX, NpedyCMOTPEHHbIX 3aKOHOLaTe/ibCTBOM PO.

2.2. PabOTHUKN OpraHM3aLmm 4OKHbI:

—  [06pPOCOBECTHO BbIMOMAHATL CBOU TPYA0BbIe 06A3aHHOCTH, CBOEBPEMEHHO N TOUYHO BbIMOJHATL
BCIO MOPYUYEHHYI0 paboTy, He AOMYCKaTb HAapYLWEeHU CPOKa BbINOJHEHWA 3a4aHUI, UCNO/b30BaTb
Bce pabouyee Bpems Mo Ha3HAYEHMNIO, BO3LEPHKUBATLCA OT AENCTBUN, OTB/IEKAIOLLMX OT BbiNOJIHE-
HUA NPAMbBIX TPYA0BbIX 0683aHHOCTEN, COBMOAATL TPYLOBYIO UCLMNANHY 1 [pasuna TpyL0BOro
pacnopAgKa;

—  yAyywaTh Kauectso paboTbl, MOCTOAHHO MNOBbIWATL CBOM NPOdECCUOHANBHbIN W KYAbTYPHbIN YPO-
BEHb, 3aHUMaTbCA camoobpazoBaHuem;

—  MNOAAEPXMBATb YACTOTY U NOPAAOK Ha CBOem pabouem mecTe, B CnyXebHbix n apyrux nometue-
HUAX, COB/1I0AaTb YCTAHOBAEHHbIN NOPALOK XPaHEeHUs AOKYMEHTOB U MaTePUaibHbIX LIEHHOCTEN,
cobnoaaTh NOPALOK 4€10NPOU3BOACTBA;

— 3 PeKTMBHO UCNONb30BaATb NEPCOHA/IbHbIE KOMIMbBIOTEPHI, OPITEXHUKY U apyroe obopyaosaHue,
3KOHOMHO M paLMOHanbHO Pacxo[0BaTb MaTepuanbl U SHEPTUIO, MHBEHTapb M Apyrne matepuaib-
Hble pecypcbl, beperKHO OTHOCUTLCA K UMYLLeCcTBY paboTogaTtens;

— cobntoaatb HOPMbI, NPaBUAA U UHCTPYKL MK MO OXPaHe Tpyaa, NPOU3BOACTBEHHYIO CAHUTAPWIO,
npasuna NpoTMBONOXKaPHOM 6e3onacHOCTY;

— He pasrfawartk Kak B Poccuu, Tak 1 3a pybeskom ceegeHus, nonydeHHble B cuny cnyxebHoro nono-
YKEHUA U COCTABIAIOLLME KOMMEPYECKYIO (CYKebHYI0) TaliHy, pacnpocTpaHeHUe KOTOPOoI MOXeT
HaHecTu Bpeg paborogatento u (unm) apyrum pabotTHUKam;

—  BbINOJIHATL UHble 06A3aHHOCTK, NPESYCMOTPEHHbIE TPYAO0BbIM 3aKOHOAATeNbCTBOM P®.

2.3. Kpyr obasaHHoOCTel, KOTopbie BbINOMHAET KaXabli PabOTHUK NO CBOEW CneuunanbHoCTH, KBannduka-
LMW, LONKHOCTK, onpeaenaeTca TPYA0BbIM JOTOBOPOM U AOMKHOCTHON UHCTPYKLMEN.

2.4. PaboTHMK 00653aH BO3MECTUTb paboToaatento NpUUUHEHHbIH emy NPAMON AEeNCTBUTEIbHBIN yuiepb.
PaboOTHMK HeceT maTepuasibHyl0 OTBETCTBEHHOCTb KaK 3a MpsAMOW AencTsuTesIbHbIM yuiepb, Henocpes-
CTBEHHO NPUYMHEHHbIN UM paboToaartento, Tak U 3a yuwepb, BO3HUKILMI y paboTogartena B pesyabTaTe BO3-
MeLeHnA Um ylepba MHbIM MLaM.

3. OcHoBHble NpaBa 1 obs3aHHOCTU paboTogaTtens

3.1. PaboTtogaTtenb MmeeT Npago:

—  3aK/04aTb, UBMEHATb U PacTOPraTh TPYA0BbIE AOFOBOPbI C pAabOTHUKaMK B NOPAAKE U Ha YCNI0BUAX,
KOTOpble YCTAHOB/IEHbI 3aKOHOAATENLCTBOM PD;

—  noowpATb paboTHUKOB 3a f06POCOBECTHLIN 3QOEKTUBHBIN TPYA;

— TpeboBatb OT PpabOTHMKOB UCMONHEHWUA UMW TPYAO0BbIX 06A3aHHOCTEN U BepeXkHOoro oTHOLWEeHUA K
umyLlectsy pabotogatens U 4pyrux paboTHuKos, cobatoaenun MNpasun TpyL0BOro pacnopagKka op-
raHusaumm;

—  TpUBAEKaTb PabOTHMKOB K AUCLMNNMHAPHON U MaTeprasibHON OTBETCTBEHHOCTU B NOPALKE, yCTa-
HOBJ/IEHHOM 3aKOHOZaTenbCcTeOM PD;

~  TIPUHMUMATb JIOKaIbHbIE HOPMATUBHbIE aKTbl;

— co3aasaTtb obbegnHeHUA paboTogaTteneit B Lenax npeacTaBUTeNbCTBA U 3aLLUTLI CBOUX UHTEpecos
M BCTYNaTb B HUX.
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3.2. PaboTogatens 0bA3aH:

cob/1104aTb 3aKOHOAATENLCTBO O TPYAE, NOKAJIbHbIE HOPMATUBHbIE aKTbl, YC/I0BUSA TPYAO0BbIX [0ro-

BOPOB;

—  npepocTaBnATh paboTHMKam paboTy, 06yCA0BAEHHYIO TPYA0BbIM LOTOBOPOM;

— MpPaBWU/IbHO OPraHX30BbIBATL TPYL PAOOTHUKOB Ha 3aKpenieHHbIX 3a HUMK pabounx mecrax, obec-
neuns HeobXoAUMbIMU NPUHALNENKHOCTAMKU U OPITEXHUKOM, CO3AaBas 340poBble U 6e3onacHble
YCNOBUA TPYyAa, COOTBETCTBYIOLIME NPaBMAam Mo oXpaHe Tpyaa (TexHuke 6e3onacHoCTH, caHUTap-
HbIM HOPMaM, NPOTUBONOMKAPHbIM MPaBUIam);

— obecneynBaTb CTpOroe cobawoaeHME TPYAOBON AUCLMNANHbI, OCYLLECTBAATL OPraHU3aALMOHHYIO pa-
60Ty, HarpaB/eHHYIO Ha yCTPaHeHUe noTepb pabodyero BpemeHu, NPUMEHATb Mepbl BO34eNCTBUSA K
HapyLWUTENAM TPYA0BON ANCUMNANHDI;

— cobntoaaTth OroBOpeEHHbIE B TPYA0BOM AOTOBOPE, BbINIa4yMBaTh 3apr/iaTty He pexke, Yem fB8a pasa B
mecal, 3apaboTHaa naaTa 3a Nepsyo NOAOBUHY MeCALLA BbINaunmBaeTca 15-ro Yncna Kaxkaoro me-
cAUa, a 3apaboTHanA nJs1ata 3a BTOPYHO NONOBUHY MECALLA BbIMIaYNBAETCA B NPeanocieaHui nnm no-
cnefHU geHb mecaua. B ciyvanx, Kor4a yKasaHHble YMcna npuxoaaTcs Ha BbIXOAHbIE UKW npa3a-
HUYHbIE AHM, AHAMM BbiNAATbl 3apnaaTbl caedyer cuuTaTbh paboume AHWU, HENOCPEACTBEHHO Npes-
LeCTBYIOLME BbIXOAHbIM (MPAa3aAHNUYHBIM) AHAM;

— crnocobcTBOBaTL NOBbILWEHWNIO KBAAMPUKAUMKM PabOTHUKOB U COBEPLIEHCTBOBAaHWUIO X NPOdeccno-
HaNbHbIX HaBbIKOB MyTeM HaNpPaBAEHNA Ha KYPCbl U TPEHUHIU;

— ocyuwecTBnATb 06A3aTe/IbHOE CouManbHoe CTpaxoBaHue paboTHUKOB B NOpAAKe, YCTaHOB/IEHHOM
besepanbHbIMM 3aKOHAMU;

—  BbIMNOJHATb MHble 06A3aHHOCTY, NPEAYCMOTPEHHbIE TPYA0BbIM 3aKOHOAATE/IbCTBOM PO,

4. MaTtepuanbHas OTBETCTBEHHOCTb paboToaartena nepes paboTHUKOM

4.1. Pabortopatennb 0643aH BO3MECTUTb PAaBOTHMKY He NOJIYUYEHHbIM UM 3apabOoTOK BO BCeX C/lyyasx Hesa-
KOHHOTO /IMLIEHNst PabOTHUKA BO3MOMXKHOCTU TPYAMUTLCA.

4.2. C paboTHUKOM MOKET ObITb 3aK/THOUEH A0T0BOP 06 UCNONL30BAHMM IMYHOIO TPAHCNOPTA B CYKEBHbIX
uensx. B atom cnyvae nocne noesaku paboTHUKy ByayT KOMNEHCUPOBaHbl 3aTpaTbl Ha BEH3MH NpK Npeso-
CTaB/IeHUN YeKa.

5. Pexkum pabouero BpemeHu 1 BpeMeHMU OTAbIXA

5.1. B opraHusaumm ycraHaB/MBaeTca nNatuaHeBHas pabovas Hegena npoaomuTenbHocTbio 40 Yacos
ABYMA BbIXOAHbIMU AHAMM (cy660Ta 1 BocKpeceHbe). Bpema Havana pabotbl — 9:00. Bpema okoHYaHuA
pabotbl — 18:00.

Mo »enaHuto paboTHMKa 1 cornacosaHuio ¢ paboTtogatenem paboTHMUKY MOXKET BbiTb YCTAHOBAEH PEXUM
HenonHoro paboyero BpemeHu (HenosHbI pabounii AeHb, HenonHas paboyas Hegena). Mpu sTom Henon-
HbI pabounit geHb moxeT OblTb pasgeneH Ha YacTu C y4eTomM noxenaHnii paboTHUKa U NPOU3BOLACTBEH-
HbIX Lies1ei.

Mo xenaHuto paboTHMKA U COFNacoBaHUIO ¢ paboTosatenem paboTHUKY MOMKET BbiTb YCTAHOBNAEH MOMHO-
CTbIO WJIK YaCTUYHO YAANEHHbIN peXMm paboTbl. Mpu aTom rpaduKk paboTbl He MeHseTcA.
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Mocne KoOMaHAUPOBKU, paboyee Bpems BO BpeMsi KOTOPO cocTasnano bonee 8 4acoB B leHb M3-3a UHTEH-
CUBHOrO rpaduKa, paboTHUK MOXKET NONYYNUTb OA4NH BbIXOAHOW AEHb.

MNpu ycTaHOBAEHUM HENOHOro paboyero BpemeHn bepemeHHbIM MKeHLLMHam, 04HOMY 13 pogutenei (one-
KYHY, noneuntento) pebeHKa B Bospacrte 4o 14 net (pebeHka-nHBannaa 8 Bospacte ao 18 net) uam pabort-
HWKY, KOTOPbIA yXaXXMBaeT 33 60/1bHbIM UN1EHOM CEMbM, BPEMSA Ha4yana, OKOHYaHUA paboTbl, a TaKXKe nepe-
pblBOB B paboTe yCTaHaBAUBAETCA C YYETOM MNOXKenaHui paboTHMKa.

5.2. ObeneHHbI NnepepblB — 0auH Yac (B8 nepuog ¢ 13:00 go 14:00). MNepepbiB He BKAOYaeTca 8 pabouee
Bpems U He onnaunBaeTcA. PaboTHUK MOXKeT MCNOJIb30BaTh €ro No CBOemy YCMOTPEHUIO Y Ha 3TO BPeMmA
oTAYy4YUTHEA € paboTbl.

Ob6epneHHbIN NepepbiB He NPeAYCMOTPEH A1A PabOTHUKOB, MPOAO/IKUTENLHOCTL Paboyero AHA (CMeHbl)
KOTOpPbIX COCTaBAAET 4 Yyaca U meHee.

5.3. HakaHyHe Hepabouux nNpasgHUYHbIX AHEN NPOLO/IKUTENbHOCTL pabodero AHA COKpaulaeTcs
Ha OAMH vac.
Hepabounmu npasgHudHbiMu gHsimu 8 Poccuiickoit ®eaepauum aBnaoTes:

~ 1-6 1 8 AHBapa — HOBOroAHWE KAHUKYNbI;

— 7 AHBapA — PoxaecTtso XpUCTOBO;

— 23 despana — [eHb 3awmTHMKa OTeyecTa;

— 8 mapTta — MexayHapoaHbli }eHCKUIA AeHb;

— 1 masa ~TpasgHuKk BecHol 1 Tpyaa;

— 9 mana — [eHb Nobesasbl;

— 12 uioHsa — [leHb Poccum;

— 4 Hosabpsa — [leHb HapoAHOro eAUHCTBA.
Mpu coBnageHnn BbIXOAHOTO W NPas3aAHUYHOTO AHEN BbIXOAHON AeHb NEPEHOCUTCA Ha CAedyownin nocne
npasgHU4Horo paboumin aeHo.

5.4. Pabota BHe pabouero mecta (noceweHne yupeskaeHnn U npegnpuaTuii, KOMaHAMPOBKK) NPOU3BO-
ANTCA NO pa3peLleHunio HENOCPeaCTBEHHOTO pyKoBoauTena paboTHuKa.

5.5. PaboTHMKam NpeoCTaBAAIOTCS @XKerogHble 0TNYCKa C coxpaHeHMem mecTta paboTbl U cpeaHero 3apa-
6oTKa. NPOAONKNTENBHOCTL EKEFOLHOMO OCHOBHOrO OMJIa4MBaEMOro OTRYCKa — 28 KaneHaapHbIX AHel.
Mpu aTOM OTNYCK JosKeH 6biTb NCNOML30BaH He NosgHee 12 mecAueB Nocsie oKoHYaHua Toro paboyero
roga, 3a KOTopbl OH npegocTtaBasercs. Hepaboune npasgHUYHbie gHU, NPUXOAALIMECH Ha Nepuosd OT-
MYCKa, B YNCNO KaneHZapHbIX AHEN OTNYCKA He BKAKYAIOTCA. TaKKe B YMC/I0 KasleHAapHbIX AHel OTnycKa
He BKJII0YaeTCA NepuoL BpeMeHHOM HeTPYAOCNOCOBHOCTM paboTHMKA NPU HaAnuum 60/IbHUYHOTO ICTA.

5.6. NpaBo Ha Ucnonb3oBaHKe OTNYCKa 3a nepsblid rog PaboTbl BO3SHUKAET y paBOTHMKA NO UCTEUeHUU Lie-
CTW MecALEeB ero HenpepbIBHOM PaboTbl B opraHmsaumm. OTNYCK 3a BTOPOM U Nocaeaytowme roasl pabotsl
MOXeT NpejocTaBAATLCA B Atoboe BpemaA paboyero rofia 8 COOTBETCTBUM C OHEPEAHOCTLIO NpesocTase-
HUA eXeroAHblX ona4ymMBaemMblx OTMYCKOB (rpadurKom OTNyCKOB).

OyepegHoCTb NpefocTaBaeHnA OTNYCKOB (rpaduK OTNYCKOB) yCTaHaBAMBAETCA paboTogareniem ¢ y4eTom
NPON3BOACTBEHHON HEOBXOAMMOCTU U NOMKeNAHUI PAaBOTHUKOSB.
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He nosgHee 1 gekabpsa Kaxaoro roga paboTHUK A0MKeH COOBWNTL O CBOMX NOXEeNaHUAX B OTHOWEHUU
OTMNycKa Ha cAeayowmin KaneHAapHbIA rog, CBoemy HenocpeacTBEHHOMY PYKOBOAMTENO AN HANPAMYIO B
OTAEeN KapoB, ONPeAenns Mecsl, U NPOAO/IKUTE/IbHOCTb KaXA0M YacTh oTnycKa, ANA COCTaBAeHUA rpa-
dUKa OTNYCKOB. ’

5.7. Mo cornaweHunio mexay paboTHUKOM U paboTogaTtenem exerofHblli OniaumMBaemMblit OTNYCK MOXKET
6biTb pasgeneH Ha vYacTu. IMpu aTom xoTa H6bl 04HA U3 YacTel 3TOro OTNycKa A0/KHA ObITb He meHee 14
KaneHaapHbix AHel. OT3bi8 paboTHUKa 13 OTNYCKa AOMNYCKAETCA TONBbKO C €ro COrNacus 1 No NPuKasy pyko-
BO/CTBa OpraHu3auuMn. Hencnonb3oBaHHanA B CBA3M C 3TUM YacTb OTMYCKa J0/1KHA ObiTb NpeaocTasaeHa no
BbIBOpY paboTHMKA B yA0OHOE ANA HEro BPeMs B TeYeHUe TeKyLlero paboyero roga uam npucoeanHeHa K
OTRYCKY 3a cegytowmii pabounii rog,.

Hpm YBOJIbHEHNA pa6OTHVIKy BbiNnAavnBaeTCa AeHEeXHaAa KomneHcaluuAa 3a HEeMCNoAbL30BaHHbIN OTNYCK, Unu
Nno ero NMCbMeHHOMY 3aABJ1IEHUIO HEWCMNO/1b30BaAHHbIN OTNYCK MOXeT 6bITb npeaocraBaeH C nocnedywouimm
YBOJIbHEHUNEM.

5.8. Mo cemeiHbIM OBCTOATENBCTBAM U APYIMM YBAXKUTE/IbHBIM MpUiYMHam paboTHUKY MO ero NUcCbmeH-
HOMY 3afiB/IEHMIO MOXKET BbITb NPegoCcTaBAeH OTNYCK He3 CoOXpaHeHUA 3apnaaThl, NPOAOIKUTENIbHOCTb KO-
TOPOro onpeaenaeTcs no cornaweHno mexay pabotHukom u paborogarenem.

6. Vicnonb3zoBaHue TenedpoHOB B OpraHU3aLm

6.1. PaBOTHUKM MOryT UCNO/Ib30BaTb CBOM MOBUAbHbIN TenedOoH C TOW CUM-KapTon, KoTopas byaeT ucnonb-
30BaTbCA TONbKO B MPOU3BOACTBEHHbIX LIEIAX WUAW UCMONb30BaTb CUM-KapTy paboTtogaTens ¢ npegonna-
YEeHHbIM KOPNOPaTUBHbLIM Tapudom.

6.2. CueTa 3a YCAYrM CBA3M NO OTAE/NbHbIM CUM-KapTam Npu UCNonb30BaHKK TenedpoHOB B NPOU3BOACTBEH-
HbIX Lenax paboTHUKamK onaaunBaloTcs pabotoaaTesiem Ha OCHOBAHUM NPEAOCTaBAEHHbIX OTYETOB One-
partopa.

6.3. B cnyyae HenpeaoCTaB/eHUA OT4eTa onepaTopa paboTHUK cam OMIauYMUBAET YCAYTN CBA3M.

6.4. B uensx cokpauwieHus 3aTpaTt Ha TesiedoHHble NeperoBopbl PaboTHMK OpPraHusaLyum LONKEH:
—  WCMO/b30BaTb 3/1EKTPOHHYIO NOYTY KaK OCHOBHOE cpeacTBO 06uweHus. MobuabHana CBA3b UCMO/b-
3yeTCA B C/IYHanX IKCTPEHHON HEOBX0AMMOCTY;
— 3apaHee NpPoAyMbIBaTb CBOW Pa3roBop, NOArOTaBAMBaTL TEMbI A5 0BCYyKaeHus;
—  MCNOJ/Ib30BaTb 3ym, BOTCAM, TENErpamm.

7. 0Onnarta tpyaa

7.1.3apaboTHasn nnara paboTHUKA B COOTBETCTBUM C ANCTBYIOLLEN B OpraHU3aLmumu CMCTeMol onaaThl TpyAa
COCTOUT U3 AO/IHOCTHOrO OKNaaa.

7.2. Pa3tv\ep OO/MKHOCTHOIO OKNada yCTaHaBanBaeTca Ha OCHOBAHUU WTATHOIO pacnncaHuAa OpraHn3auunn.
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7.3. B cooTBeTcTBMM CO CTaTbel 136 Tpygosoro kogekca PP 3apaboTHan nnata Bbinsiaumsaetcst paboTHu-
Kam He meHee ABYX pa3 B MecsL NnocpeAcTBOM NEepeunc/ieHnn AeHeXHbIX cpeacTs Ha HaHKOBCKUM cueT
paboTHMKa. 3apaboTHas naaTa 3a NepPBYHO NONOBMHY MecALa BbiMaunsaeTca 15-ro uncna Kaxaoro mecaua,
a 3apaboTHanA Mn/1ata 3a BTOPYIO NOOBUHY MeCcALLA BbINAaunBaeTca 8 NpeanocnefHUn uam nocnegHuin geHo
mecaua. B ciyvanx, Korga ykasaHHbie YMcaa NpUxo4ATCa Ha BbIXOAHbIE WKW NpasgHuYHble AHW, AHAMUN Bbl-
nAaTbl 3apniaTbl caegyeT cuntaTth paboume aHWU, HEMOCPEACTBEHHO NPEeALEeCcTBYOWMNE BbIXOAHbIM (Mpasa-
HUYHbIM) IHAM.

7.4. B cnyvae ycTaHoBneHUsA paboTHUKY HernoaHoro paboyero BpemeHun oniarta Tpyaa npousBoaNUTCA Npo-
NOpLMUOHaAbHO OTPaBOTaHHOMY MM BPEMEHU.

7.5. MNpy HEBO3MOMXHOCTU CAe/1aTh NEPEUYNCAEHUA MO KaKUM-TMB0 06beKTUBHbIM 06CTOATENBCTBAM pabo-
TOAATeNb BbiNauyMBaeT paboTHMKY 3apaboTHYIO NAaTy NyTEM Bbl4aun HAaANYHbIX AEHET.

7.6. Onnara OTNyCKa NPOM3BOLAUTCA HE NO3aHEEe YeM 3a TPU AHA 40 ero Havana.

7.7 Pabotogatenb ¢ 3apaboTHON NAaThl paboOTHUKa NepevYnucaneT Hanoru B paamepax U nopsaake, npeay-
CMOTPEHHbIX AEeNCTBYIOLMM 3aKOHO4aTENbCTBOM PO.

8. OTBETCTBEHHOCTb 33 HapylleHne TPYLOBOW ANCLMNANHDI

8.1. 3a HapyweHune TPyAO0BOW AUCUMNINHLI AAMUHUCTPALMA NPUMEHAET Cleayolmne AUCLMUMIMHAPHbIe
B3bICKaHWA:

— 3amevaHue;

— BbIFOBOP;

—  YBOJIbHEHUE.

8.2. ,[J,O HanoXeHuA B3bICKaHKMA OT Hapywntena pr,ﬂ,OBOl‘;l ANCUUNANHDBI AO0NKHDbI 6bITb 3ane6OBaHbl NNCb-
MeHHbte obbAacHeHus. B CNlyvdae OTKa3a pa6OTHMKa AaTb YKa3aHHOE obbACHEHWE COCTaBASETCA COOTBET-
CTBVIOIJJ,VM akT. OTKa3 pa6OTHMKa AaTb 0OBACHEHUA He MOXKeT CAYXUTL NpenaTcrsruem ana npumeHeHna
B3bICKaHUA.

8.3. 3a Kaxgoe HapyleHue TPYL0BON AUCUMNIUHBI MOXET BbiTb HANOKEHO TONbKO 04HO AUCLMMIAUHAP-
Hoe B3blCKaHWe. [pn HaNoKeHUN ANCUMUMNIMHBPHOIO B3bICKAHWUA A0NMKHb! YHUTbIBATLCA TAMKECTb COBEPLLEH-
HOro NPOCTYNKa, 06CTOATENbCTBA, MPU KOTOPbIX OH COBEpLUEH, NpealuecTsylowan paboTta 1 nosegeHue pa-
H0THUKA.

8.4. MNpuKkasz 0 NPUMEHEHUN AUCLUMNANHAPHOIO B3bICKAHWA C YKa3aHWMEM MOTUBOB €ro NpUMeHeHus
obbaABnaeTca (coobuaerca) pabOTHUKY, NOABEPFHYTOMY B3bICKAHWUIO, MO PACNUCKY B TPEXAHEBHbIA CPOK
(He cuuTas BpemeHu oTcyTCTBMA PaboTHUKA).

8.5. EC/IK B TeYeHMe rofa Co AHA NPUMEHEHUA AUCLUNIMHAPHOIO B3bICKaHUA paboTHUK He ByaeT nogsepr-
HYT HOBOMY AUCLIUMJIMHAPHOMY B3bICKaHWIO, TO OH CHUTAETCA HE UMEIOLLMM AUCLMNAMHAPHOIO B3bICKAHMA.



-

dopmyna yxona
e s AHO "LieHTp coumnanbHoro obcayxusanua "dopmyna yxoga®, r. Mocksa
info@formulauhoda.ru  formulauhodaru https://vk.com/formulauhoda
MHH 7714483814 KM 771401001 OFPH 1227700195425

[ucumnianHapHoe B3biCKaHMe [10 UCTeYEHUA rofa CO AHA ero NPUMeHeHUsa MOXKET ObiTb CHATO agMUHU-
cTpalmel no cBoen MHMLMATUBE, NO XO4ATaUCTBY HENOCPEACTBEHHOIO PYKOBOAMUTENA UAN TPYA0BOTO KO-
NEeKTUBA, eCAU NOABEPrHYTLIN ANCUUNANHAPHOMY B3bICKAHMIO HE COBEPLUM/T HOBOTO NMPOCTYNKa W NPOABUA
ceba Kak oBpPoCcoBECTHbIN PabOTHUK.

9. MHbie BOMPOCHI peryinpoBaHns TPYA0BbiX OTHOLIEHU

9.1. PaboTHUMK nmeeT NPaBO Xa/l0BaTLCA HA A4ONYLWEHHbIe, N0 ero MHEHNIO, HapyLleHns TPYA0BOro 3aKo-
HoZaTenbCcTBa M HactosAwwmx Mpasun pyKoBOACTBY opraHusaumun. PaboTHMK Bnpase NpeacTasnATb NUCb-
MEHHbBIE NMPEeaNOKEHUA MO YAYUILEHUIO OPraHU3aLUM TpYLa 1 NO APpYIrMmM BONPOCcam, PeryimpyembiM HacTo-
Awmmu Mpasunamm.

9.2. PabOTHUKK OpraHu3aLmMy AOKHbI MPU BbINOJHEHUU CBOUX TPYAOBbLIX 06A3aHHOCTEN 6biTb ONPATHO
ogeTbl, ctuab business casual npegnoytuTenbHo. HegonyctMma cnopTuBHAA, MAAXHAA W NpoO3padHan
o4eX4a, OAEMKAA C HU3KUM BbIPE30M, MalKU, KOPOTKME 10BKU, NeTHAA OTKpbITas 06yBb 6€3 HOCKA U NAAMNK-
Has 00yBb, HUXHErO be/bsl He 4O0/IKHO ObITh BUAHO.

9.3. PabOTHUK f0MmKeH coboaaTh exeaHeBHbIE MPaBUAa FMrMeHbl U yXo4a 3a coboi.

9.4. 3anpeLwaerca:
—  YHOCUTb C MecTa paboTbl UMYLLECTBO, NPEAMETbI MW MaTepuanbl, NPUHaANEXKallme opraHusa-
unK, 6e3 nonyyeHma Ha TO COOTBETCTBYIOLLLETO paspeLleHus; 4
— BECTU AnYHble TenedoHHble pa3roBopbl (cebie 15 muUHyT 3a pabounin aeHb);
—  MCNONb30BaTb MHTEPHET B JINYHbIX LEenax;
—  MPUHOCUTBL € cOBOl UM ynoTpebaATb a/IKOTO/IbHbIE HAMUTKK, MPUXOLNUTL B OPraHMU3aLMIo Nan
Haxo4MTbCA B HEW B COCTOAHUM a/IKOrO/IbHOTO, HAPKOTUYECKOTO MM TOKCUYECKOTO ONbAHEHNA.

9.5. Pa6OTHMKM, HE3aBNCUMO OT JO/IKHOCTHOIO NO/I0XEHWA, o0bA3aHbl NpPOABAATL BEXANUBOCTDb, YBaxKeHUe,
TEPNMUMOCTb KaK B OTHOLLEHNAX MexXay C06017‘|, TaK U B OTHOWEHUAX C KIMEHTaMW U NOCETUTENAMMN,.

9.6. C MNpasunamu BHYTPEHHErO TPYAOBOro Pacnopsaaka A0/KHbI 6bITb O3HaKOMIEHbI Bce paboTHUKK op-
raHusaumnK, BKAOYaA NPUHUMaEMbIX Ha paboTy. Bce paboTHUKKM OpraHu3aumm, He3aBUCMMO OT AO/IHKHOCT-
HOTO NoJIoXeHus, 06a3aHbl B CBOEW nosceaHeBHoOM paboTte cobnoaath HacToawme Mpasuna. Mognucsias
TPY40BOW £0roBOp, PabOTHUK CTABUT NOATMMCH, YTO C AaHHbIMU [1PaBUAIMU O3HAKOM/IEH.

10. NpuenevyeHUe BONOHTEPOB K A€ATEABHOCTU OpraHmn3aumm

10.1 PykoBoANTE b MPOEKTOB W/IX AUPEKTOP MPUHMUMAET pelleHne O NPUBAEYEHUN BOJIOHTEPOB K BbIMOA-
HEHUIO NPOEKTOB, a TaK}Ke BbINONAHEHUIO OTAE/bHbIX 3aaHWIA B OpPraHM3auUmn, a TakKe NOAHOCTbIO Kypu-
pYeT AeATeIbHOCTb BO/ICHTEPA.

10.2 MNpu JOCTUNKEHUMN COrNacua Mo rocTaBaeHHbIM 33Ja4am C BOJIOHTEPOM 3aK/tovaeTcs gorosop. [ns
3aK/NIOYEHUA 40roBopa BOJIOHTER NPeLOCTaBAAET CBOW macnopT, nognucbisaeT Cornacve Ha obpaboTky
MepcoHasbHbiX AaHHbIX. BOAOHTEPY MOXET NpeaoCcTasAATbCA JOCTYN K MHTEPHET, K KONMPOBabHOW TeX-
HUKE, BOIOHTEPY MOMKET KOMMNEHCUMPOBATLCA NPOE3[, Ha TpaHcropTe.



